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November 5th, 2024


< Date >
Dear < supervisor’s name >, 
I am requesting approval to attend the WEAU Young Professionals Summit taking place on November 5th, 2024, in Bluffdale, Utah. The event includes professional development sessions directly applicable to my work and will allow me to network with a variety of water industry experts and colleagues in the state of Utah. Many of the discussions are tailored to the < your specific profession > water professional and give information on how to < list benefits to your responsibilities >. I am seeking approval for the registration fee, time, and travel to attend this year’s Summit. Attached is the program and a cost estimate for attending.
After reviewing the YP Summit program, I have identified various topics that will allow me to gain knowledge and understanding on how I can improve my skillset. The program is facilitated by industry experts who have experience addressing a variety of water challenges. I chose this program because the presentations are directly related to < an issue > we are dealing with currently. Gaining the information from the Summit will greatly reduce the research time and costs that < your organization’s name > would normally incur in gaining insight into these topics and allow me to hear from leading industry experts. Note that I will earn < select PDH or CEU > credits by attending.
The opportunity for me to network and make new contacts, while simultaneously gaining knowledge in specific areas of the water industry, makes my attendance at the YP Summit a worthwhile investment, which will yield rich dividends for < name of your organization >. 
See link here for additional information on the YP summit. 
Sincerely,
< Your Name >
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